Site Plan Review 

Application / Decision

Submission

1. Building Inspector Determination - The applicant will be informed by the Building Inspector if the proposed project requires site plan review.

2. Site Plan Review Application and Plan Preparation

Planning Board Meetings are typically held on first and third Wednesdays.  The schedule of the meetings may be found on the town web site, at Town Clerk's Office or at the Planning Board office.  

Applications must be submitted no later than the Thursday prior to be scheduled for the next regular meeting of the Planning Board. The Board will review an application as quickly as possible, but its schedule can be full, and the Board cannot guarantee to hear an application at its next meeting. Applications are to be presented to the Town Clerk during the regular hours of operation for the Town Hall. 

The Applicant is responsible for having the Town Clerk or the Assistant Town Clerk sign and date stamp the application.
The Applicant will be contacted by the Planning Board secretary as to the date of the first available occasion when the applicant could present their application to the Planning Board. 


The Planning Board Secretary will bring the application and any information submitted with the application to the meeting. 

The Board will review Site Plan Review applications in accordance with Section 6-6.12 of the Town of Essex Bylaws.  The Board will determine whether the site plan application provides adequate provisions for: 

· traffic and parking

· drainage control

· existing vegetation and screening

· amenities and town character

· hazardous material(s). 

In making its determination the Board will consider the guidelines stated in Section 6-6.12 of the Town of Essex Bylaws during its review. These guidelines are not intended to be exhaustive, and specific additional guidelines may be applied for a project if the Board determines they are necessary. The guidelines are intended to encourage exemplary projects and good design, without discouraging creative or innovative solutions to problems of a site. The issues and the concerns represented by the bylaws must be addressed to the satisfaction of the Board in the final site plan.

3. Additional Plan Requirements 

a. Plans must be prepared and stamped by a registered professional engineer or land surveyor

b. All plan revisions shall be noted and dated

c. Scale – at least 1 inch to 40 feet for site plans (except for locus plan): at least 1/8”=1’ for architectural building plans and elevations

d. North arrow

e. All easements, right-of-ways, and or restrictions should be indicated 

f. All adjacent buildings, roads or drives, fences, retaining walls, and other prominent man-made    features of all abutting properties within 200 feet should be indicated

g. Locations, dimensions, height and total area and measured setbacks of existing buildings on site

h. Locations and dimensions of proposed building(s)

i. Locations of all site improvements, such as paving, curbing, site amenities, etc.

j. 2 Sets of Plans and the Completed Application are required for submission 

Site Plan Review
Application for Endorsement
1. Date of Application: ________________________________________________________

Name of Applicant(s): _______________________________________________________

Street: _______________________________________________________________________

Town/City: ___________________________________ Zip Code: _______________________

Phone: __________________________ Alternate Phone: ______________________________

Email: _____________________________________

(If applicant is not the owner, state interest of applicant in land. Attach a copy of any option, purchase agreement, power of attorney, copies of all trust instruments, including schedules of beneficiaries or owners, or, if a corporation, copies of documents evidencing corporate existence shall be submitted with the application, etc. which may be applicable).
2. Name of Record Owner(s); if same as applicant, write same: 

_____________________________________________________________________________

Street: _______________________________________________________________________

Town/City: ___________________________________ Zip Code: _______________________

Phone: __________________________ Alternate Phone: ______________________________

Email: _____________________________________

3. Property Information

Property: ____________________________________________________

Cross Street: _____________________________________________________________
4. Deed of Property Recorded in the Essex South Registry of Deeds 
Book Number: __________________ Page Number: _____________________

Plan Book Number: ______________ Plan Page Number: _________________

Land Court Certificate: ______________________________
5. Town of Essex Assessor Map and Lot    Map: ________________ Lot: __________________

6. Description of  Applicant's Request :
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7.  Is the proposed development served by either the public water system or a public sewer system? If yes, proposed work may need the approval of the Department of Public Works; you may ask the Building Inspector for guidance.

8. Is the proposed development served by either a private water system or a private sewage system? If yes, the proposed work may need the approval of the Board of Health; you may ask the Building Inspector for guidance. 
9. Is the work on the property subject to the Wetlands Protection Act or the Town of Essex Watershed District Bylaw? You may ask the Building Inspector for guidance. 
10. Is an environmental study or document required for this project under state or federal 

law?
11. If application is for a Change of Use as determined by the Town of Essex Building Inspector then attach a description of the existing use and the proposed use of the property to this application.

Signature of Applicant(s)/Owner(s)
Signature: ________________________________ Date: _________________ 20_____

Signature: ________________________________ Date: _________________ 20_____

Signature: ________________________________ Date: _________________ 20_____

Signature: ________________________________ Date: _________________ 20_____
Town Clerk 

Date Application Received: _____________Signature: ________________________________

Site Plan Review

Planning Board Decision

Date Site Plan Application was reviewed by the Planning Board: ___________________, 20____.
Name of Applicant_______________________________________________________________

Property Address: ________________________________________________________________

Map:_______________________ Lot:_________________________________________

Based upon the documents provided by the applicant/owner, a decision was made by the Town of Essex Planning Board on this date. 

An application was filed with the office of the Town Clerk on ____________________, 20____.

The following Town of Essex Departments reviewed the application and the applicant/owner is responsible to follow their recommendations.

____ Board of Health

____ Conservation Commission

____ Department of Public Works

The Essex Planning Board has reviewed the original plan and any subsequent revised plans which will be part of the public records for this application. 

The Essex Planning Board reviewed and endorses the application and plan with the following conditions:

a. Traffic: ____________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________

b. Parking:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

c. Drainage Control:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

d. Existing Vegetation:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

e. Amenities:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

f. Town Character:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

g. Screening:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

h. Hazardous Material:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

i. Site-Specific Criteria:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Additional criteria attached: yes__________  no____________ 
Any future changes of use will be subject to applicable provisions of the Essex Zoning Bylaw and the state Zoning Act (Chapter 40A) then in effect.
____________________________



_____________________________

Printed Name of Planning Board Chair 




Signature of Planning Board Chair
____________________________



_____________________________

Printed Name of Planning Board Clerk 



                Signature of Planning Board Clerk
1
Essex Planning Board - Site Plan Review Application and Decision Form – 2009

